Guide to Resources for
State Employees
at the
Kentucky Department for
Libraries & Archives




 This tutorial will demonstrate how to use KDLA's
specialized services for state government employees.

|t will show you how to:
v Apply for a library card
v'Use “Ask a Librarian”

v Find and obtain books, audiobooks, DVDs and videos
through the online catalog

v Use the electronic databases at your desktop
v Request materials through interlibrary loan

|t will take approximately 5 minutes to view.
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Find Everything You Need at KDLA’s Website: www.kdla.ky.gov

Kentucky.gov Y Agencies | kD ces | mykentucky.gov | Search [[HsJE3 i o N 1

Kentucky Department for Libraries and Archives

NaR_- .

» Catalog | Visitor Informatian |

» Ask a Librarian = KY Library Job Hotline = KY Library Directory = E-&rchives

Click here for lots of

Archival Services . . L ibrary and
Research Services Vital Statistics Records Available for Purchase lnfo r‘ma'rlon for' S'|'Cl1'e :—\‘f—ubrarian

_— . on Microfilm or CD -- —
Collections Overview gover‘nmen"' employeesl e O_nkst
Kentucky Talking o Indexes to Kentucky Births, Marriages, and Deaths - CD {1911-1399) . I d . . I ired in Kentucky
Book Library » Kentucky Birth, Marriage and Death Records - Microfilm (1852-1910) InCiu lng SpeC|a

) . » \ital Statistics Original Desth Certificates - Microfilm (1011-1955) Ser'ViCCS to hel er
%2:?53}?;3”8’;25{\”(:65 o Birth and Death Records: Covington, Lexington, Louisville, and Mew ) P ml I? Summer
Information/Services your‘ JOb easier: ding Program
for Gov't Records .
Managers Records Retention Schedules
Closure
. . e« Atits December 14, 2006 meeting, the State Archives a rds Commission approved a change to the General Schedule for

KDLA Publications State Agencies. The change will take effect on July 1 and invalves e-mail carrespondence, KDL will be closed
About KDLA Monday, May 238th,
Site Tndex IJust for State Government Emplovees..! 2007,

s Find resources that fit the needs of your workplace by viewing our lists of recommended titles, C Q

—INEy Pl
Kentucky ™ . £
UNBRIDLED SPRIT Information About Kentucky 1%E-FIER.

kDLA is part of the Education
Cabinet. o Kentucky's State Symbols ——

o Kentucky's Capitol Buildings
o Kentucky's Governors

@ your library

300 Coffee Tree Road
Frankfart, kentucky 40601
Phone: (502} 564-8300

o Kentucky's Past Officials

o Kentucky as 3 Commonwealth

State Library Hours: §-4:30
EST

archives Research Room
Hours: §-4:00 EST



http://www.kdla.ky.gov/sgworkers.htm

Apply Onlinefor Your KDLA Library Card

Kentucky Department for Libraries and Archives

» Catalog | Visitor Information | Service Dired taff Directory
s Home = Services to State Government Workers
Kentucky State Government Workers - Welcome!

The Kentucky Department for Libraries and Archives offers not anly services to the general public and the public library system, but also specialized services just for Kentucky state government
ermployees.

Apply Online for Your KDLA Library Card

Kentucky state government employees may apply for a State Library card online, The user's driver's license number and receipt of the library card at a Commonwealth of
Kentucky work address will serve as proof of eligibility,

Get Research Assistance Using "Ask a Librarian"

This service is designed to assist Kentucky state government emplovees with in-depth work-related research, and information and backaround on Kentucky history andjfor
current events,

W Select & Reserve Training Materials on Work-Related Topics

The State Library staff has prepared listings of materials on work-related topics, such as "violence in the Workplace," "Managing Relationships at Wark," and "Team Building "

With a KDLA library card, items may be reserved through Ask a Librarian ar by phone, then will be sent via state Messenger Mail or by U5, Postal Mail,

Request materials without viewing the lists: Kentucky Government Ermployes Materials Request Form,

Access Materials from Other Libraries

The State Library pravides full interlibrary loan services to state agency employees, enabling them to request books, journal articles, technical reports, microfilm, government

documents and newspaper articles from around the nation and the warld,


http://www.kdla.ky.gov/sgworker/librarycard_state.asp

Apply for a Library Card Online

ot e o ) Fill out and submit the form

N : and we will mail your library
S card and an information

Srvers heenee mumber e packe’r about our services
Your Home Contact Information 1.0 YOU.

Tk EnEs 5

ity Gy - You will need a library card
2ip Code: T to borrow materials and to
S R access KDLA's electronic
Your Work Contact Information databases from your work
SN [ - or home computer.

Cabinet: Select Tabhinet atl

Cepartment: Departrnent

DivisiornAJdmit: Dhivvision

Address: |Street =+
it | it L K E

Zip Code: W*

wWork Phone Huamber: |###—~###—~#### L

=] By checking this bo= I agree to comply with the policies of KDLa, I

accept responsibility for all library materials barroweaed and all other use made

of this card. Parents"Guardians are respons=sible for all use of the library by

rminor children. I must pay for lost materials in addition to a processing }“

charge for each item, or I may lose all borrowing privileges. m y
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Ask a Librarian

Kentucky Department for Libraries and Archives

» Catalog | Visitor Information | Service Directory | Staff Directory
= Home = Seryices to State Government Waorkers

Kentucky State Government Workers - Welcome!

The Kentucky Department for Libraries and &rchives offers not anly services to the general public and the public library system, but also specialized services just for Kentucky state government
employees,

Apply Online for Your KDLA Library Card

Kentucky state government employees may apply for a State Library card onling, The user's driver's license number and receipt of the library card at a Commonwealth of
Kentucky work address will serve as proof of eligibility,

Get Research Assistance Using "Ask a Librarian”

This service is designed to assist Kentucky state government emplovees with in-depth work-related research, and information and background on Kerntucky history andjfor
current events,

4 Select & Reserve Training Materials on Work-Related Topics

The State Library staff has prepared listings of materials on work-related topics, such as "violence in the Workplace," "Managing Relationships at Work," and "Team Building.'

With a KDL& library card, items may be reserved through &sk a Librarian or by phone, then will be sent via state Messenger Mail or by U.5, Postal Mail,

Request materials without viewing the lists: Kentucky Government Ermployes Materials Request Form,

Access Materials from Other Libraries

The State Library provides full interlibrary loan services to state agency employees, enabling them to request books, journal articles, technical reports, microfilm, government

documents and newspaper articles from around the nation and the warld,


http://www.kdla.ky.gov/research/sgasklib.asp

Ask a Librarian

Employee Information Request Form

Contact Information

¥our First Mame:

Wour Last Mame:

¥our Email Address:
¥our Work Phone Mumber:
ext.

Your Work Fax Mumber:

Mailing Address
Agency!
Building:
Street:
City:

Zip Code:

|Yl:|ur First Mame

|Yl:|ur Last Mame

["*our Email Address

("

—

-

ANCE Ny

Building

Use the Employee Information
Request Form to ask questions
related to your work, including
in-depth research, quick
reference look-up, and obtaining
articles and materials
from other libraries.

|Stre et

[ ity LKy

|Zip Codle

Information Requested

Subject of Request:

What is your question? *

Date that answer is needed
by

Mote: Interlibrary loan materi

als may take mo

Suhject

FPlease be as specific as poss

HR SRR

re than two weeks to arrive.

ible.

](mz‘ud%y% =
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When to Use Ask a Librarian...

. Can't find a book, video / DVD, or audiobook in’
our catalog

 Request the full text of an article
* Need help using the databases
* Need help with research

* Anytime you have a question!

+*Go to Ask a Librarian

Kentuckiy™
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http://www.kdla.ky.gov/research/asklib.htm

Find Electronic Databases

Access Materials from Other Libraries

The State Library provides full interlibrary loan services to state agency employees, enabling them to request books, journal articles, technical reports, microfilm, government
documents and newspaper articles from around the nation and the world,

Receive Assistance with Government Records Management

Receive archival and records management assistance to develop and maintain programs to manage government information from its creation, through its maintenance and
use, to its final and proper disposition as required by KRS 171.680.

Use Online Electronic Databases for Research

The State Library provides Kentucky state government employees with direct access to a variety of research databases at their desktops. Databases include full-text

newspaper articles, magazine and journal articles, electronic reference books (dictionaries, encyclopedia...), and statistics and data. Subjects include business, science and
technology, medicing, history, education, management, public affairs, and current events. (Access requires a valid State Library card.)

Find Federal Government Information

The State Library as a selective federal depository library selects census data, military publications, congressional reports, agricultural data, scientific and technical reports,
educational materials, criminal justice statistics, environmental reparts, economic data, international information, and maore.

Take a Personalized Tour of the KDLA Facility

Tours for groups of state government agency employees are available between the hours of 9 a.m. and 3:00 p.m., Monday through Friday, excepting state government
holidays and scheduled agency events.

i (KY) State Government Publications on the Internet

Provides links to Kentucky state agencies web pages featuring digitized brochures, bulletins, catalogs, databases, directories, event calendars, fact sheets, guides, manuals,
newsletters, press releases, statistics, and reports for anline publication.



http://www.kdla.ky.gov/sgworker/databases.htm

What Information is in the Online Databases? “\J

« Magazine & Journal Articles

* Current Newspaper Articles
 Historical Newspaper Articles

e Statistics & Business Data
 Federal Government Information

s+ Go to more information on Databases

Kentuckiy™
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http://www.kdla.ky.gov/sgworker/databases.htm

Databases Subjects

« Management

e Public affairs

e Science and Technology
e Medicine

e Education

e Business

e History

e Current events

Kentuckiy™
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Password for Databases

Kentucky Department for Libraries and Archives

» KDLA Home > Just for State Government Workers » State Library Services Databases > Login

To login please enter your last name and your library card barcode number below.

LAST NAME:
|

_ Your barcode number is
BARCODE NUMBER: on the back of your

state library card.

Kentucki”
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Database Page

State Library Services Databases

The following online research databases are provided by the State Library for use by Kentucky State Government employess,

Desktop access to licensed databases (in italics) is provided free of charge, exclusively to State Government employees, all databases are accessible to the general public at the State Library

¥When you select a password protected databases below you will be prompted for your last name and State Library card barcode number (ex. smith 987654321098). Login will remain in
effect for all databases until the browser is closed, If you experience problems call the State Library Reference Desk 564-8300, ext, 342 or tollfree 800-928-7000, ext, 342 for assistance,

/

Armerican FactFinder

(Description)

Bioone/Tlurnina

(Description)

Directory of Open Access Journals

(Description)

Educational Resources Center (ERIC) Database™™*

(Description) \

For more
information
about the
database, click

GPO Access**
(Description)

(Description

on description /

Homeland Security Digital Library (Center for Homeland
Defense & Security/Maval Postgraduate School)

(Description)

How-to-Do-It Information

(Description)

Infolrac Databases **

(Description)

Kentucky State Data Center
(Description)

kYL Databases ™™
(Description)

Medling Plus**

(Description)

Medline -- Pub Med**
(Description)

Mational Criminal Justice Reference Service Abstracts

Database**

(Description)

To access
the
database,
click on the
hame

MNewsha

(Description)

Oxtford Enalish Dictionary
(Description)

Oxford Referance
(Description)

EroQuest**

(Description)

ReflisA
(Description)

Scopus™**
(Description)

Thomas Reqgister of Manufacturers

(Description)

**For books, articles and other published materials not available in fulltext online, order copies using the State Library's Ask a Librarian email reference seryvice. &llow five to ten business

days for delivery.



http://www.kdla.ky.gov/sgworker/databases.htm#heinonline
http://www.kdla.ky.gov/sgworker/databases.htm#newsbank

Newsbank Search for Kentucky Newspaper Article

May 7, 2007

America's Newspapers

The electronic editions of record for valuable local, regional, and national U.S, newspapers--all in one easy-to-search database. Each paper provides unique coverage of [ocal and
regional news, including companies, politics, sports, industries, cultural activities, and peaple in the community. Paid ads are excluded.

+ Kentucky Hewspapers
¢ United States

America's News Magazines
Coverage of LS. and intermational news, husiness, lifestyle, entertainment, sports, and science and technology from familiar manazines.

and Health in the

](m!u&yf =
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http://ezproxy.kdla.ky.gov:2051/iw-search/we/Homepage?p_action=doc&p_theme=current&p_nbid=Q69G5DFVMTE4NDg2NTk5My4xOTg2Njc6MTo0OmtkbGE

Newsbank Search

Interface language: ‘ Engish %
» America’s Newspapers

Help | About | Tutorial | NewsBank Home

Skip navigation

SEARCH SHORTCUTS: SEARCHING: Kentucky Newspapers 4tites - More nfarmation
 Kentucky Newspapers

for: |"kentucky state parks” v edvanced Search
v | nted States ) s m

FOLDERS O timefrarng: | al eais ¥ o finet an exact match or phrase, use ouotes. Custom
R Q custorn date: date example: Jan 1, 2000 - Feh 3, 2000,

B Gaved Articles
MORE RESOURCES

NARROW TO: (o marrow vaur search, select from the options below)
1 Coutie-Journal The (Louisville KY) (401998 Curent)

kentucky Post The (Covingtan_ KY) (471890 Current)
Lexinatan Herald-Leader (k) (1983 Current]
Owenshoro Messenaer-nguirer (K1 (1988 Carrent]




Results of Newsbank Search

Interface language: | English | %

America’s Newspapers

Help / Abowut | Tutorial | NewsBank Home

SEARCH SHORTCUTS:

= Kemtucky Newspapers
= Lnited

SEARCHING: Kentucky Newspapers 4titles - More Information

for: |"kentucky state parkz" SEARCH = Advanced Search = Mew Search
return: | Most recent matches first p
] Search Hints:
& timeframe: all pears b To find an exact match or phrase, use guotes. Custom date
) custormn date: example: Jan 1, 2000 - Feb 3, 2000,

1 - 10 of 250

[E] Edit Search Showy First Paragraph

1. Lexington Herald-Leader (KY} - June 1, 2007 jength: 634 words CI |Ck on ¢ this
FISHIMNG FOR FREE - HOW'S THAT FOR BAITY? THE WEEK AHEAD ticle

TLUESDAY Ecton Park Big Band & Jazz Series Free outdoor concerts. ¥:30-8 TlTle TO
Tuesday through Aug. 28 at Ecton Park, Turkeyfoot and Romany roads. Thig
Sounds (aka Joey & the Cruisers). Bring lawn chairs, blankets and a picnic, be T(lken | of
the Bluegrass Performances by Bluegrass bands at the Kentucky Horse P3
4029 Iron YWarks Plkwy. Daily tickets: $15 Thua,, $35 Fri., Sat.; $10 Sun. {F5 of] TO fU”

text of |,

The ticle
article fr

2. Courier-Journal, The {Louisville, KY) - May 31, 2007  fengéh: 460
SGETTIMG QUT; Help clean up Floyds Fork Creek Saturday

[t's always nice to give something back to Mother Mature. This Saturday,
opportunity by participating in the Floyds Fork Creek Sweep, a vearly event t
cleaning up debris in and along the cregek.you'll be able to do the job from a

reserved by calling (302 267-6883 |, MetroZall-211 ar (902 574-5000 . Or 2° o] at
teenahal@aol.com.Arrive at Floyds Fork Park at 8:15 a.m. to register. ..

3. Courier-Journal, The (Louisville, KY) - May 27, 2007 fength: 553 words [1 save thiz
REOAD TRIF: Mine for coal lore in Eastern Kentuckoy Article

mz‘ud%y% o
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Full-Text Article

America’s Newspapers

Interface language:

Help / Abowut | Tutorial | HewsBank Home

SEARCHING: Kentucky Newspapers 4tiles - More Information
SEARCH = Advanced Search = New Search

for: |"kentucky state parks"

return: | Mozt recent matches first w

Search Hints:
To find an exact match or phrase, use guotes. Custom date
example: Jan 1, 2000 - Feh 3, 2000,

&) timeframe: | all pears

) custorn date:

Record 2 of 250 Back To Re=suliz | Printer Friendly | Previous | Next

[ save this Aricle

SEMD EMAIL

Email thiz Article T.;.|Entervalid email address here..

GETTING OUT; Help clean up Floyds Fork Creek Saturday Guick Links

Colrier-Jdolrnal, The floiswilie, KY)
May 31, 2007
Anthor Linda Stabs

Estimated printed pages: 2

k Find adicles by Linds Stahl

F Find more articles from page 1E

F Find more from section "Festures"
¥ Find all adicles from hay 31, 2007

You may print
the article or
email it to yourself
or others.

It's always nice to give samething back to Mother Mature.

This Saturday, you'll hawve that opportunity by padicipating in the Flovds Fork Creek Sweep, a vearly event
that tackles the jobh of cleaning up debris in and along the creek.

You'll ke ahle to do the job from a canoe that can be reserved by calling (502 267-6383 , MetroCall-311 or
(a02y 57 4-5000 . Or e-mail Teena Halbig at teenahali@aol.com.

Arrive at Floyds Fork Park at 8:15 a.m. to register and enjoy a free light breakfast, hear some 21st Century
Farks news and get instructions an the cleanup.

At 9 aum., you'll he taken to a canoe launch site. By noon to 1 pom. vou'll reach a take-out point where Metro



Database Training

 Online Training available with GoToMeeting
software. With this software, a reference librarian
can meet with you on the Internet and show you
how to use the databases. A great option for
Immediate training or if you don’t want to leave your
office!

 On-site Training available by appointment for
groups. A reference librarian will visit your office for
In-depth training on any of the databases.

— Contact Nancy Houseal to set up your appointment today!
 Email Nancy.Houseal@ky.gov or call # 502-564-8300, ext. 232

Kentuckiy™
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mailto:nancy.houseal@ky.gov

KDLA's Catalog

« KDLA's catalog Is available on the Internet at
http://kdla.kyvl.org

e Next we’'ll demonstrate some searches and
show how to request items from the catalog.

7.

Kentuckiy™
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http://kdla.kyvl.org/

Locating the Catalog on www.kdla.k.ov
Kentucky.gov Ky ,irp:ru'iH | KY Services | myKentucky.gov | Search o for [

= = Lll = -

-tucy Departmentfor Libraries and
| Archives

» Catalog | Visitor Information | Service Directory | Staff Directory
» A5k a Librarian « KY Library Job Hotline « KY Library Directory o E-Archives

Arch_ival
ii::f:h Vital Statistics Records Available m
Services for Purchase Library and
Collections on Microfilm or CD -- State
::;:I;:: + Indexes to Kentucky Births, Marriages, and Librarian
I:'I::(E:'r"? Book Deaths - CD (1911-1999) Wayne

+ Kentucky Birth, Marriage and Death Records - Onkst
T are % | Microfilm (1852-1910) featured in
Information/Servicaec | o Vital Statistics Oriainal Death Certificates - Kentucky



http://kdla.kyvl.org/

Basic Catalog Search

s KDLA Home = KDLA Catalog

Vv Account

Basic Search Advanced Search l| Recent Additions

Find results in:
(click Advanced Search tab

Quick Limit: G“OWS you o above for more options)
None limit your Ky urdur 'Phrase" Anyw hl—'fl—'
_HtH Lthr ollctions search by Type Huthur ILIIHI1HH|I-'I —
Sy of material. :ﬂ:ger'|-|:: '_u,u'll [:Ed':u |::-::1ti|:|-r|- |:::3-E|ir'|et:j|
You can search

by keywords,
titles, authors,

or agencies.

Find This:

T Basic Search
art of listening

Sovernment Publications
entucky Manuscript Repositories
State Archive her Repositories

10 records per page ¥ Search MBSE



Basic Catalog Search Results

Kentucky Department for Libraries and Archives

s KDLA Home = KDLA Catalog

Search Titles My Account Request Item\ Help

Search Request: Title Keyword = art of listening \/
Search Results: Displaying 1 of 1 entries Click here 1_0\
| <previous | have material
BRI waee vew mailed to you
The art of listening by Ben Bissell, or held for
pickup ~ /

Other Author{s): Bissell, Ben.
LuBen Associates,
Title: The art of listening by Ben Bissell,

Physical Description: 1 videocassette (39 min.) : sd., col. ; 1/2 in. + 1 audiocassette (39 min.) and 1 leaflet of
exercises entitled, "How do vou listen to others?" (6 p.)

Subject(s): Listening.

Attention,
Communication,
Publisher: Richmond, W& ; Distributed by William R. Shirah, c1994,
Notes: The audiocassette duplicates the audio on the videorecording.

"Dr. Bissell examines the barriers to listening and roadways to becoming a more effective
listener, The focus is on purposeful listening which demands more energy and skill than
passive listening. Participants will learn the five keys to improving their listening skills,



Request Item Online Form

This =ervice is desigrned to help Kentucky government employveses to obtain sournd recardings, visual materials, and

book=.

EFKerntucky govermment emplaoyveses mneaeding to request articles from jourmnals or newspapers, should use the Eentucky

Sowvernment Emplovees Information Reqguest Forrm.

For all other material, infarmation ar service requests please wisit our &sk a Librarianm page ar our Research Service=
pag=.

Reqquest Form

* indicates a required field.
Tour request can not be processed withouut all required imnformation.

MMaterial Description

e Sresnetisienna B Ben Sesst Just add
rhen (e s your name,
essmen esesu contact
Sl rumBber MO 18580 Anvorard information,

Date Heeded Byw: libr\ar\y Car\d
Comntact Informmation
number,

Librarys Cart.:l HMuoumber: e and
Ermail: | . meThOd Of

delivery

VWelork S Daswtime Phone: I
Sagerncy or Library:

Building:

Strecst: |

Ly L I

=Zip Code: I !
FMethod of Delivery: Selaect . - e m

UNBRIDEED SPIRIT .

[ Submit Form ] [ Fes==t Form ]



Delivery Options

In Frankfort, we’ll send books, videos/DVDs,
and audiobooks by messenger mail.

eQutside Frankfort, we’ll send books,
videos/DVDs, and audiobooks by UPS with
return postage.

Kentuckiy™
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Advanced Catalog Search

Kentucky Department for Libraries and Archives

n KDLA Home » KDLA Catalog

Use Advanced
Search for
more options
in searching.

Basic Search

Search for: ETEIEL A a5 3 phrase v IRY e NIaHY Keyword Any

0AND ®OR eNOT
Search for: [RLEE all ofthese v Ietata e NIAFY Keyward Anyy

0AND @OR eNOT

Search for: [ NG LR Searchin: |




Advanced Catalog Search Results

Search My Account Request Ttem Help

Search Request: Builder = ("abraham lincoln™[in Keyword Anywhere] AND (bicentennial)[in Keyword Anywhere]
Search Results: Displaying 1 through 3 of 3 entries,

S previous next = C“Ck On ﬁﬂe
o see full

record —
Sort bv: v

# Title Long Author Date

Act to Extend the Abraham Lincoln Bicentennial Commission,
0[1] for Other Purposes,

United States, 2003

Act to Require the Secretary of the Treasury to Mt Coins in
Commemoration of the Bicentennial of the Birl?df Abraham United States, 2006
O [2] Lincoln,

Interim report [electronic resource]. U!ﬁ"tEd Sta.tES- Abrgham Lincoln
O0[3] Bicentennial Commission,

2004




Full View

Search  Titles My Account  Reguest Ttem  Help Some
federal and
Search Request: Builder = {abraham lincoln)[ in Keyword &nywhere JAND(bicentennial)[ in K state
Search Results: Displaying 3 of 3 entries publications
< pravious are available
B vARC view full-;rﬁ;d on
: Internet
Interim report , '
P Click on the
website

Main Author; United States, Abraham Lincoln Bicentennial Commission,

address next

| Title: o Interim rlepl:uort | o e el
Physical Description: 91 p. . digital, PDF file. “Tnternet
Subject(s):  Lincoln, dbraham, 1809-1865 --Anniversaries, etc. Access" and
United States, Abraham Lincoln Bicentennial Commiss) you will be
Publisher: [Washington, D.C. ; &braham Lincoln Bicentennial taken to the
Notes: Title from title screen (viewed on Jan. 6, 2006 document.
"June 2004,"

web site. Address as of 1/6/06:
F/LOC%SFReport. pdf; current access is

Made of access: Internet form the Com
htto: /fwww, lincolnbicentennial. gov/f]
available via PURL,

Internet Access:  http://purl. access. gpo.qov/GPO/LPS62010



http://purl.access.gpo.gov/GPO/LPS62010

Abraham Lincoln Bicentennial Commission Interim Report

THE AFEarard L 1oL BICENTERMNLAL oA bATS=TI0E

INTERIMAM REEPORT 2 JurMNE 2004




Lostin the Catalog? Try a Resource List!

Kentucky Department for Libraries and Archives

» Catalog | Visitor Information | Se

» Home = Services to State Government Warkers
Kentucky State Government Workers - Welcome!

The Kentucky Department for Libraries and Archives offers not anly services to the general public and the public library system, but also specialized services just for Kentucky state government
employees.

Apply Online for Your KDLA Library Card

Kentucky state government employees may apply for a State Library card anline, The user's driver's license number and receipt of the library card at a Commonwealth of
Kentucky work address will serve as proof of eligibility,

Get Research Assistance Using "Ask a Librarian"

This service is designed to assist Kentucky state government employees with in-depth work-related research, and infarmation and background on Kentucky history andjor
current events,

4 Select & Reserve Training Materials on Work-Related Topics

The State Library staff has prepared listings of materals on work-related topics, such as "Violence in the Workplace," "Managing Relationships at Waork," and "Team Building."

With a KDLA library card, items may be reserved through Ask a Librarian or by phone, then will be sent via state Messenger Mail or by U.5, Postal Mail,

Reguest materials without viewing the lists: Kentucky Government Employee Materials Request Form,

Access Materials from Other Libraries

The State Library provides full interlibrary loan services to state agency employvees, enabling them to reguest books, journal articles, technical reports, microfilm, government
documents and newspaper articles from around the nation and the world,



http://www.kdla.ky.gov/sgworker/training.htm

Resource Lists

 Resource Lists have selected books,
audiobooks, videos, and websites on a
variety of topics related to state government
work and personal issues.

e Click here to view the Resource Lists.

e Questions? Use Ask a Librarian.

 Don’t see the item you need? R
— Use Interlibrary Loan... Kmm&jﬂi\

UNBRIDEED SPIRIT .


http://www.kdla.ky.gov/research/asklib.htm
http://www.kdla.ky.gov/sgworker/training.htm

Interlibrary Loan

Kentucky Department for Libraries and Archives

» Catalog | Visitar Information | Service Directory | Staff Directary

s Home > Services to State Government Warkers

Kentucky State Government Workers - Welcome!

The Kentucky Department for Libraries and Archives offers not anly services to the general public and the public library system, but also specialized services just for Kentucky state government
employees.

Apply Online for Your KDLA Library Card

Kentucky state government emplovees may apply for a State Library card onling, The user's driver's license number and receipt of the library card at a Commonwealtth of
Kentucky work address will serve as proof of eligibility,

Get Research Assistance Using "Ask a Librarian"

This service is designed to assist Kentucky state government employees with in-depth work-related research, and information and background on Kentucky history andjfor
current events.

4 Select & Reserve Training Materials on Work-Related Topics

The State Library staff has prepared listings of materials on work-related topics, such as "Violence in the Workplace," "Managing Relationships at work," and "Team Building."

With a KDL& library card, items may be reserved through ask a Librarian or by phone, then will be sent via state Messenger Mail or by LS. Postal Mail,

Request materials without viewing the lists: Kentucky Government Employves Materials Request Farm,

Access Materials from Other Libraries

The State Library provides full interlibrary loan services to state agency employees, enabling them to reguest books, journal articles, technical reports, microfilm, government

documents and newspaper articles from around the nation and the warld,


http://www.kdla.ky.gov/sgworker/ILL.htm

Interlibrary Loan: Access to Materials Around the World

 If our library does not have what you need, we will borrow it from
another library.

« What can you get? Books, journal articles, technical reports,
microfilm/fiche, government documents, newspaper articles and other
materials may be requested.

 Request materials with the Ask a Librarian Kentucky Government
Employee Information Request Form

o Allow a minimum of 5-10 business days for receiving materials.

e
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http://www.kdla.ky.gov/research/sgasklib.asp
http://www.kdla.ky.gov/research/sgasklib.asp

Thank You

Thank you for watching the tutorial.
We hope it was helpful.
If you have any questions, please contact
us at
502-564-8306 or
800-928-7000, ext. 342
or use Ask a Librarian



http://www.kdla.ky.gov/research/asklib.htm

